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Pursuant to the provisions of section 88 (1) of the 
Local Government Act 1999 

Adelaide Plains Council Historical Committee 
of the 

will be held in 
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Darren Starr 
GENERAL MANAGER DEVELOPMENT AND 
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2. CONFIRMATION OF MINUTES

Wednesday 7 April 2021

Items: 

2.1 “that the minutes of Adelaide Plains Council Historical Committee meeting 

held on Wednesday 3 March 2021 (MB Folio 105 to 110 Inclusive), be 

accepted as read and confirmed.” 
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MINUTES 

of 

Adelaide Plains Council Historical 
Committee Meeting 

of the 

Pursuant to the provisions of section 88 (1) of the 
Local Government Act 1999 

HELD IN 

Mallala Museum 
1 Dublin Road 

Mallala 

on 

Wednesday 3 March 2021 
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The Presiding Member formally declared the meeting open at 7.00pm. 

1. ATTENDANCE

1.1 Present

Mr S M Strudwicke (Presiding Member)

Mr P Angus

Mr R Bevan

Mr J Franks

Mr A Tiller

Also in attendance for the meeting: 

Manager Library and Community Ms Anne Sawtell 

1.2 Apologies 

Ms L Parsons 

Mr G Tucker 

Mrs C Young 

1.3 Not Present / Leave of Absence 

2. CONFIRMATION OF MINUTES

2.1 Committee Resolution 2021/ 11 

Moved Mr Bevan Seconded Mr Tiller 

“that the minutes of Adelaide Plains Council Historical Committee 
meeting held on Monday 3 February 2021 (MB Folio 99 to 104 

Inclusive), be accepted as read and confirmed.” 

CARRIED 

3. BUSINESS ARISING

Nil

4. DECLARATION OF MEMBERS INTEREST (Material, actual, perceived)

Nil
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5. ADJOURNED BUSINESS

Nil 
6. REPORTS FOR INFORMATION

6.1 Resolutions Actions Report – February 2021

Committee Resolution 2021/12 

Moved Mr Angus Seconded Mr Franks 

“that the Adelaide Plains Historical Committee, having considered Item 
6.1 – Resolution Actions Report – February 2021, dated 3 March 2021, 
receives and notes the report.” 

CARRIED 

6.2 Monthly Financial Report – February 2021 

Committee Resolution 2021/13 

Moved Mr Franks Seconded Mr Bevan 

“that the Adelaide Plains Council Historical Committee, having 
considered Item 6.2 – Monthly Financial Report – February 2021, dated 
3 March 2021, receives and notes the report.”. 

CARRIED 

6.3 Monthly Correspondence Report – February 2021 

Committee Resolution 2021/14 

Moved Mr Tiller Seconded Mr Franks 

“that the Adelaide Plains Council Historical Committee, having 
considered Item 6.3 – Monthly Correspondence Report – February 
2021, dated 3 March 2021, receives and notes the verbal report.”

CARRIED 

6.4 Monthly School and Group Visits – February 2021 

Committee Resolution 2021/15 

Moved    Mr Angus Seconded   Mr Allen 

“that the Adelaide Plains Historical Committee, having considered Item 
6.4 – Monthly School and Group visits -– February 2021, dated 3 March 
2021, receives and notes the report.” 

CARRIED 
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7. REPORTS FOR DECISION

7.1 Mallala Museum reopening – February 2021 update

Committee Resolution 2021/16 

Moved Mr Tiller Seconded Mr Angus 

“that the Adelaide Plains Council Historical Committee, having 
considered Item 7.1 – Mallala Museum reopening – February 2021 
update, dated 3 March 2021, receives and notes the report and in 
doing so considers and action the implementation of the COVID-19 
Safe Plan as outlined in the report.” 

CARRIED 

8. QUESTIONS ON NOTICE

Nil

9. QUESTIONS WITHOUT NOTICE

Nil

10. MOTIONS ON NOTICE

Nil

11. MOTIONS WITHOUT NOTICE

11.1 REO Speedwagon Fire Shed - Gavin Frost –letter of appreciation

Committee Resolution 2021/17 

Moved Mr Franks Seconded Mr Bevan 

“that the Adelaide Plains Historical Committee send a letter of 
appreciation to Gavin Frost for generously donating his labour costs for 
the laying of the REO Speedwagon Fire Shed’s concrete floor.” 

CARRIED 
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11.2 REO Speedwagon Fire Shed – door signage 

Committee Resolution 2021/18 

Moved Mr Franks Seconded Mr Bevan 

“that the Adelaide Plains Historical Committee engages a signwriter to 
provide a sign with the wording ‘Township Fire Station’ in line with the 
graphics and colour, as per the original door sign.”  

CARRIED 

11.3 Upstairs Gallery – locks for cabinets 

Committee Resolution 2021/19 

Moved Mr Strudwicke Seconded Mr Bevan 

“that the Adelaide Plains Council Historical Committee instructs the 
Manager Library and Community to purchase chrome locks for closing 
glass door cabinets up to the value of $50..” 

CARRIED 

12. URGENT BUSINESS

Nil

13. CONFIDENTIAL ITEMS

Nil

14. NEXT MEETING

14.1 Wednesday 7 April 2021

15. CLOSURE

There being no further business, the Presiding Member declared the
meeting closed at 8.28pm.

Confirmed as a true record. 

Chairman: ...................................................................... 
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Date:  ____/____/___
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6.1 Resolution Actions Report – March 

2021 

Department: Development and Community 

Report Author: 
Manager Library and 

Community 

Date: 7 April 2021 Document Ref: D21/14716 

OVERVIEW 

The purpose of this report is to update members regards the status of ongoing Committee resolutions, 

which has been recorded since 2020. Each month, the Manager Library and Community reviews the 

status of all outstanding resolutions. 

If Members have been endorsed by the Committee to undertake a resolution, it would be appreciated 

if they can advise the Manager Library and Community (preferably by email) when the action has been 

successfully completed.  This will ensure that the Resolution Register is kept up to date. Please note 

that there are a few outstanding resolutions in the attached resolution register (Attachment 1). 

RECOMMENDATION 

“that the Adelaide Plains Historical Committee, having considered Item 6.1 – Resolution Actions 

Report – March 2021 dated 7 April 2021, receives and notes the report.” 

______________________________________________________________________ 

Attachments 

1. Resolution Register

References 

Legislation 

Local Government Act 1999 (SA) 

Local Government (Procedures at meetings/ Regulations 2013 (SA) 
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Meeting Date
Item 

Number
Title Resolution Description

Resolution 

Number

Status/

Comments ('Deferred, Ongoing, Agenda, 

Completed') 

03-Feb-21 11.1 Repairs to clutter-buck 

tractor engine - 

recognition of Ian 

Weddings work

“that the Adelaide Plains Historical Committee instructs the Manager Library and 

Community to organise  a framed appreciation certificate  for Ian Wedding, to be 

presented to him when members return back to meeting in the Mallala Museum 

school room.”

2021/6 Manager to arrange  time for presentatins

03-Feb-21 11.2 RAAF Centenary 

celebrations – purchase of 

male mannequins

“that the Adelaide Plains Historical Committee authorises Ms Parsons to purchase 3 

male headed mannequins up to the value of $600 to be displayed in the 

forthcoming RAAF Centenary celebrations”

2021/7 1 mannequin has been purchased 

03-Feb-21 11.3
Upstairs Gallery – air-

conditioner quotes

“that the Adelaide Plains Historical Committee requests the Manager Library and 

Community to obtain quotes to install an air conditioner in the Museum’s Upstairs 

Gallery.”

2021/8 Airconditioner to be installed 2020/21 financial 

year - subject ot Dept of Environment and Water 

approval
03-Feb-21 11.4

Upstairs Gallery – lighting 

quotes

“that the Adelaide Plains Historical Committee requests the  Manager Library and 

Community to obtain quotes to install additional lighting in the Museum’s Upstairs 

Gallery.”

2021/9 Fluorescent lights installed 

03-Mar-21 2.1 Confirmation of Minutes “that the minutes of Adelaide Plains Council Historical Committee

meeting held on Monday 3 February 2021 (MB Folio 99 to 104

Inclusive), be accepted as read and confirmed.”

2021/11 Completed

03-Mar-21 6.1 Resolutions Actions Report 

- February 2021

“that the Adelaide Plains Historical Committee, having considered Item 6.1 – 

Resolution Actions Report – February 2021, dated 3 March 2021, receives and 

notes the report.”

2021/12 Completed

03-Mar-21 6.2 Monthly Financial Report - 

February 2021

“that the Adelaide Plains Council Historical Committee, having considered 

Item 6.2 – Monthly Financial Report – February 2021, dated 3 March 2021, 

receives and notes the report.”

2021/13 Completed

03-Mar-21 6.3 Monthly Correspondence 

Report - February 2021

“that the Adelaide Plains Council Historical Committee, having considered 

Item 6.3 – Monthly Correspondence Report – February 2021, dated 3 March 

2021, receives and notes the verbal report.”

2021/14 Completed

03-Mar-21 6.4 Monthly School and Group 

Visits - February 2021

“that the Adelaide Plains Historical Committee, having considered Item 6.4 – 

Monthly School and Group visits – February 2021, dated 3 March 2021, 

receives and notes the report.”

2021/15 Completed

03-Mar-21 7.1 Mallala Museum 

Reeopening - February 

2021 Update

“that the Adelaide Plains Council Historical Committee, having considered 

Item 7.1 – Mallala Museum reopening – February 2021 update, dated 3 March 

2021, receives and notes the report and in doing so considers and actions the 

implementation of the COVID-19 Safe Plan as outlined in the report.”

2021/16 COVID signs put up at Museum

03-Mar-21 11.1 REO Speedwagon Fire Shed 

– Gavin Frost – letter of

appreciation

“that the Adelaide Plains Historical Committee send a letter of appreciation to 

Gavin Frost for generously donating his labour costs for the laying of the REO 

Speedwagon Fire Shed’s concrete floor.”

2021/17 ?

03-Mar-21 11.2
REO Speedwagon Fire Shed

– door signage

“that the Adelaide Plains Historical Committee engages a signwriter to 

provide a sign with the wording ‘Township Fire Station’ in line with the 

graphics and colour, as per the original door sign.”  

2021/18 ?

Adeladie Plains Council Historical  Committee - Resolutions from  November  2020

Adelaide Plains Council 
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12 of 30

Attachment 1



03-Mar-21 11.3
Upstairs Gallery – locks for 

cabinets

“that the Adelaide Plains Council Historical Committee instructs the Manager 

Library and Community to purchase chrome locks for securing the Upstairs 

Gallery glass door cabinets, up to the total value of $50.”

2021/19 In progress

Adelaide Plains Council 
Historical Committee
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6.2 Monthly Financial Report – March 2021 

Department: Development and Community 

Report Author: 
Manager Library and 

Community 

Date: 7 April 2021 Document Ref: D21/15079 

OVERVIEW 

Each month Council’s finance staff provide a financial statement for Members to consider at their 

Committee meeting. 

As the Mallala Museum has been closed to the public (as from March 2020), as to be expected, income 

has been minimal. From last month’s financial report a further $900 has been expended. A copy of the 

latest financial report will be tabled for Members perusal at the April 2021 Committee meeting. 

Committee members should consider suggesting  now any necessary equipment and furniture, as well 

as archival materials, to ensure purchase orders are raised by the Manager Library and Community and 

payment is made during this financial year.  

RECOMMENDATION 

“that the Adelaide Plains Council Historical Committee, having considered Item 6.2 – Monthly 

Financial Report –  March 2021, dated 7 April  2021, receives and notes the verbal report.” 

______________________________________________________________________ 

Attachment 

Nil 

References 

Legislation 

Local Government Act (SA) 1999 
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6.3 Monthly Correspondence Report – 

March 2021 

Department: Development and Community 

Report Author: 
Manager Library and 

Community 

Date: 7 April 2021 Document Ref: D21/15039 

OVERVIEW 

Each month Adelaide Plains Council Historical Committee’s Secretary Ms Laura Parsons provides a 

report about all the correspondence received and all the correspondence sent out, on behalf of the 

Committee (Attachment 1).  Ms Parsons regularly forwards relevant incoming emails, sent to the 

Mallala Museum account, to Members. 

This is an ongoing regular report to ensure that Members are kept up to date regards the Committee’s 

activities, including the Mallala Museum.  

The Museum has recently received an interesting donation from Doug Simpkin – an inscribed pencil 

box which he owned when he attended Korunye Primary School back in the late 1930’s.    

RECOMMENDATION 

“that the Adelaide Plains Council Historical Committee, having considered Item 6.3 – Monthly 

Correspondence Report – March  2021  dated 7 April 2021, receives and notes the report.” 

______________________________________________________________________ 

Attachment 

1. Correspondence Report – March 2021 – D21/8972

References 

Legislation 

Local Government Act (SA) 1999 
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Mallala Museum Correspondence Report 
April 2021 

Mail 
Sharmans statement  
Copy of “The Royal Australian Air Force in South Australia during WWII” by 
Peter Ingman 

Email 
History SA – from Amada 
From HCSA – newsletter 
From RAAF – details of commemorative wines available 
From HCSA – Talking History series “The Windjammers” 
From State Library of SA – survey the State Library is currently running 
regarding updating the state library collecting plan for archival collections  
held at the state library 

From GPCPT Greg Weller advising of a fly past on Wed 31st to mark the 
Centenary of the RAAF 
From GPCPT Greg Weller attempting to organize the next meeting re Sept 
From HCSA - History seminar series at Flinders 
From Lynette Seccafien – donation of a pencil box that belonged to Doug 
Simpkin when he attended school at Korunye in 1930-1938 
From Liz Carpenter asking about our opening hours. She is interested in the 
RAAF at Mallala 1943-4. She has a photo  of graduates (with her father, WJ 
Carpenter) from Course 39 taken Jan 15th or 16th  1944 before he went to the 
UK.  She is willing to give us a copy with names. 
From HCSA- Save the tees petition from Holdfast bay 
From Balaklava Museum – Information on their History Festival event on May 
1st & 2nd 
From Lynette Seccafien – information on volunteer grants 
From Karen Blackwood – media request wants a short article for the 
Weekend Plus. The History Festival has a partnership with WeekendPlus, the 
online magazine for seniors card holders, and they are doing a special History 
Festival edition for April. They have asked us to provide information for a 
news section and the RAAF centenary and Mallala’s role in its history. 

Facebook messages 
From Linol 
Adele Taylor – Teaay 

Outgoing Email 
Responses to the above  
To Stephen Warren – photos of our Honour Rolls for the Monuments Australia 
website 
To committee asking for expressions of interest in participating in schools 
visits 

Recent donations 

Adelaide Plains Council 
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a pencil box that belonged to Doug Simpkin when he attended school at 
Korunye in 1930-1938 

VISITS 
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6.4 Monthly School and Group visits – 

March  2021 

Department: Development and Community 

Report Author: 
Manager Library and 

Community 

Date: 7 April 2021 Document Ref: D21/14947 

OVERVIEW 

The Mallala Museum has a forthcoming visit from the St Mary’s Probus Clu.b 

 St Mary’s Probus Club – from 10 am, Wednesday morning 21 April 2021. Approximately 20 to

25 guests. No refreshments.

Members will consider in report 7.1 the potential reopening date for the Mallala Museum. As this 

group have had a long standing booking, if the Museum is not reopened by then for the regular Sunday 

afternoon opening, the Committee may consider honouring  this prior booking.  

As previously highlighted at the March 2021 Committee meeting, Secretary, Ms Parsons has received 

enquiries from school groups regarding potential visits. She has advised these interested parties to 

contact her closer to the commencement of Term 2. 

In order for the Museum to meet its COVID Safe Plan obligations, a COVID-19 Marshal will need to be 

in attendance at this group visit. 

RECOMMENDATION 

“that the Adelaide Plains Council Historical Committee, having considered Item 6.4 – Monthly 

School and Group visits – March 2021, dated 7 April 2021, receives and notes the report.” 

______________________________________________________________________ 

Attachments 

Nil 

References 

Legislation 

Local Government Act (SA) 1999 
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7.1 Mallala Museum re-opening – March 

2021 update 

Department: Development and Community 

Report Author: 
Manager Library and 

Community 

Date: 7 April 2021 Document Ref: D21/14870 

EXECUTIVE SUMMARY 

 The Mallala Museum’s doors have been shut to the general public for over a year, initially this

was in the response to the Prime Minister’s directive that museums had to be closed due to the

COVID-19 pandemic. In late May 2020 museums, with strict COVID-19 practices in place, could

reopen to limited numbers. However, as the Mallala Museum’s Upstairs Gallery was going

through a major maintenance upgrade, it was deemed logical for the Museum to remain closed

until the work was completed ie December 2020.

 At the last Adelaide Plains Council Historical Committee, a report was tabled advising members

of what steps/processes were needed to be implemented/actioned before the Museum could

safely reopen.

 This report will update Members with the progress of the COVID-19 Safe Plan requirements and

for the Committee to consider and deliberate on a reopening date. It is expected that it will take

a ‘while’ for the general public to be aware that the Museum is once again open. However, by

implementing some marketing strategies, particularly with facebook posts, it will generate the

necessary public awareness.

RECOMMENDATION 

“that the Adelaide Plains Council Historical Committee, having considered Item 7.1– Mallala 

Museum reopening – March 2021 update, dated 7 April 2021, receives and notes the report and in 

doing so determines that the Mallala Museum will be reopened on Sunday, XXXXXXXX 2021.” 

BUDGET IMPACT 

Estimated Cost: Nil  

Future ongoing operating costs: Nil 

Is this Budgeted? Not Applicable 

Adelaide Plains Council 
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RISK ASSESSMENT 

The Mallala Museum is legally obliged to meet the requirements of the COVID Safe Plan.  Failure to do 

so can lead to fines being issued. Moreover, the Museum needs to provide a ‘safe environment’ for 

both its volunteers and visitors. 

______________________________________________________________________ 

Attachments 

1. Mallala Museum re-opening – February 2021 update report – D21/9331

2. SA Health Guidelines – COVID-19 Cleaning Guidelines – D21/14870

Adelaide Plains Council 
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DETAILED REPORT 

Purpose 

The purpose of this report is to update Members with the progress on actioning and implementing the 

COVID Safe Plan, in readiness for the Mallala Museum to be reopened to the public. 

Background/History 

At the March 2021 meeting of the Adelaide Plains Council Historical Committee, Members were 

provided with a detailed report regarding the various actions that needed to be implemented, in line 

with the COVID Safe Plan requisites, before the Museum could reopen.  In the last few months, the 

Museum has had enquiries from schools, community groups and individuals asking when the Museum 

building was going to reopen. Now that the structural work has been completed on the Upstairs Gallery 

(other than the purchase and installation of an air-conditioner unit), Members have expressed their 

enthusiasm and interest in welcoming back members of the public. 

Discussion 

Last month’s decision report (Attachment 1) details the Museum’s responsibilities in regards to the 

implementation of the COVID Safe Plan.  On Tuesday morning, 30 March 2021, the Manager Library 

and Community visited the Museum and put up the required signage – eg QR code stations, social 

distancing rule  posters and availability of hand sanitiser (above bottle)  at vantage points throughout 

the Mill building and school room.  

Two copies of the COVID Safe Plan have been left at the Museum Office, just in case an official wishes 

to sight the document. Moreover, South Australian Government hard copy attendance sheets have 

also been printed off and left at the Office. These hard copy sheets need to be added to Council 

records, and it recommended that they are dropped off to the Mallala Principal office on a weekly 

basis – as per SA Records Management guidelines, these hard copy documents are destroyed after 28 

days of being added to the corporate system. Spare laminated signs and an extra bottle of hand 

sanitiser have also been left at the office. 

Currently there are only three volunteers who have completed the COVID-19 Marshal training and 

have provided their certificate for the Manager Library and Community to add to their volunteer 

personnel containers. It is a COVID Safe Plan requirement that when the Museum is open to the public 

there must be at a minimum one registered COVID-19 Marshal present. In order to meet this 

obligation, more Committee members and volunteers need to complete this prescribed training (the 

website link is https://marshal.clickontraining.com.au) and advise the Manager Library and 

Community when successfully completed. 

At the March 2021 Committee meeting, a couple of members expressed their potential interest in 

being responsible for compiling the Sunday roster. However, before re-opening, more volunteers need 

to become registered COVID-19 Marshals or otherwise it will be increasingly difficult for the Museum 

to meet this obligation. 

Adelaide Plains Council 
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Attachment 2 details SA Health Guidelines – COVID-19 Cleaning Guidelines.  It is suggested that 

Members agree upon a regular cleaning routine which is actioned by volunteers each time the Museum 

is open. The Manager Library and Community will provide a shortened procedure which is left at the 

Office for volunteers to complete. 

The below marketing strategies should increase community awareness, both within the Adelaide Plains 

Council (APC) area and further afield, that the Museum is finally open. 

 Facebook post on APC library and community

 Mallala Museum re-opening poster – (as library staff have now taken numerous photographs

of the Mallala Museum and its various displays) staff will design and format a poster and put

up at local businesses shopfronts as well as the Council office and library

 The above poster to be added to the Council website and sent to local APC community

newspapers

 Facebook post on Mallala Museum and webpage.

Library and community staff will be responsible for formatting and designing the poster and will send 

through to the Museum’s Secretary, Ms Laura Parsons, to add to the Museum facebook and webpage 

to ensure a consistent message is sent out. 

It is also an apt time for the current Mallala Museum leaflet to be updated (still has District Council of 

Mallala on it rather than the correct Council name).  The Manager Library and Community may be able 

to access the services of Council’s design consultant so there would be minimal cost (other than 

printing) to the Museum.  

 The Museum will undergo a final professional cleaning before the reopening which will include the 

Office carpet, sweeping and mopping of the Mill’s kitchen/blacksmith display area  and, depending on 

funds being available, the sweeping of the agricultural sheds. The refitting/moving back display items 

in the Upstairs Gallery is in progress.  

Conclusion 

The Committee needs to consider a date to reopen the Museum, bearing in mind points raised by the 

Manager Library and Community in the discussion part of this report. 

References 

Legislation 

Local Government Act (SA) 1999 

Council Policies/Plans 

Nil 
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7.1 Mallala Museum reopening – February 

2021 update 

Department: Development and Community 

Report Author: 
Manager Library and 

Community 

Date: 3 March 2021 Document Ref: D21/9331 

EXECUTIVE SUMMARY 

 The Mallala Museum has been closed since late March 2021, following the Prime Minister’s

directive that all museums, galleries and public libraries were required to shut their doors in

response to the COVID-19 pandemic.

 Although these facilities were able to reopen in late May 2020, the Museum remain closed

principally due to the scheduled work that was being undertaken in the Upstairs Gallery.  The

engaged contractors completed this work in December 2020. Mallala Museum volunteers were

tasked to move the temporarily relocated artefacts back to the Upstairs Gallery’s display

cabinets.

 At the February 2021 meeting the Manager Library and Community wrote an information report

regarding the various tasks that need to be accomplished before the Museum is reopened to

the general public.

 A COVID-19 Safety Plan for the reopening of the Mallala Museum has been undertaken and this

report highlights a number of issues that need to be actioned or resolved before the Museum

can be reopened.

RECOMMENDATION 

“that the Adelaide Plains Council Historical Committee, having considered Item 7.1 – Mallala 

Museum reopening – February 2021 update, dated 3 March 2021, receives and notes the report and 

in doing so considers and action the implementation of the COVID-19 Safe Plan as outlined in the 

report.” 

BUDGET IMPACT 

Estimated Cost: $0 – can be done in house by staff 

Future ongoing operating costs: $0 – unlikely 

Is this Budgeted? Not Applicable 

Attachment 1



RISK ASSESSMENT 

If the Mallala Museum fails to comply with its legal obligations under the Emergency Management 

directions as required by the attached COVID19 Safe Plan – Attachment 1, a fine of up to $5,000 may 

be issued. 

______________________________________________________________________ 

Attachment 

1. COVID-19 Safe Plan – Mallala Museum



DETAILED REPORT 

Purpose 

The purpose of this report is to make Members aware of their obligations and responsibilities when 

considering reopening the Mallala Museum to the public.  

Background/History 

Members are keen to reopen the Mallala Museum to the general public on a Sunday afternoon, as well 

as conduct group and school tours. 

Preliminary issues that need to be addressed were tabled in the last Committee agenda – item 6.4 and 

included: 

 complete the State Government’s COVID-19 Safe Plan;

 establish QR code stations (or all visitors to record their details on a contract tracing record

sheet);

 training volunteers regarding COVID-19 safety practices;

 appointing a Museum Roster Coordinator – a role previously held by the late Brian Verrall

Discussion 

The Manager Library and Community has completed the COVID Safe Plan – refer to Attachment 1. 

Highlighted below are the general principles and responsibilities of the COVID Safe Plan. The Manager 

Library and Community (MLC) actions are noted in italics. 

A copy of the Museum’s unique QR Code (page 3) has been provided which needs to be made available 

for visitors to access at the entry point. For those people who do not have a smartphone, hard copy 

attendance record sheets need to be completed and regularly submitted to Council to add to our 

records management system. MLC laminate QR codes and place in Mill building’s entry point and 

provide hard copy contact tracing sheets. 

The maximum number of people per separate room or area must not exceed 1 persons per 2 square 

metres of publicly accessible space. MLC print state government signage – place throughout main Mill 

building. 

Need to have measures in place to maintain the physical distancing principles of at least 1.5 metres 

separation – as above. 

COVID-19 Safe Plan – must be produced on request from an authorised officer. MLC print out copies 

and leave in Museum office. 

COVID Marshal – must have at least one dedicated COVID-19 Marshal on site at all times while 

operating / open to the public. MLC has provided the web link to this training – 

https://marshal.clickontraining.com.au/. Strongly recommended that all Committee members and 

volunteers complete the course – about 30 minutes – and their certificate is forwarded to the MLC to 

https://marshal.clickontraining.com.au/


add to their volunteer personnel file. NB: Museum cannot open on a Sunday unless a Marshal is in 

attendance. 

Display signage at the venue entrance to instruct members of the public (and volunteers) not to enter 

if they are unwell or have COVID-19 symptoms. MLC to provide signage, downloaded from SA 

Government website. 

Conduct frequent environmental cleaning and disinfection especially of touch-points such as handrails. 

With the expected low volume of visitors this could be a regular part of the opening procedures. 

Provide hand sanitiser on entry and exit of the premises, and areas where you expect many people to 

be. MLC to provide hand sanitiser and volunteers to advise when low on supplies. Recommend 

minimum at least 4 bottles in Mill building and 1 in school room. 

Lastly, with the passing of Brian Verrall, another Museum volunteer needs to take on the responsibility 

of the Sunday afternoon roster. 

Conclusion 

The COVID Safe Plan has been completed and in order for the Mallala Museum to reopen its doors a 

number of actions, mainly by the Manager Library and Community, need to be implemented. 

References 

Legislation 

Local Government Act (SA) 1999 

Council Policies/Plans 

Nil 
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